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Launch HPG 

Click on Invoice Entry Tab – 
Search Invoice 

Complete Search Invoice File 
Page 

Search 

Invoice File Details 

Click on Invoice 
File ID link 

    

Invoice List 

Generate 
Invoice File 
Report - GO 

Click Invoice 
Tab 

Click on Invoice 
# link 

 

Finish- GO 

Invoice File 
Report – Save 
or Print     

Invoice File & 
all Invoices and 
Line Items are 
submitted to 
the CCAC      

Line Items List 

Click on Line Items link 
– for more details  

 

Add Line Items 

Delete - 
GO 

File is Deleted 
(only 
available 
prior to Finish 
action)     


